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(For Technical Audit)
Section 1:-
 Application Submission Form
[Letterhead of Firm]

To,










Date:

The Chief Officer,
National Vigilance Center,

Anamnagar, Kathmandu.

As per the notice published on …………………. (date) in ……………….. (newspaper) daily. We/I, the undersigned, offer this application for short listing of consultant or individual to provide the consulting services for Technical Audit as and when required through your office. 

We remain,

Yours sincerely,

Authorized Signature:

Name and Title of Signatory:

Name of Consultant:

Address:

Section 2:-

Information to Consultants

	1.
	Eligible and interested consulting firms may obtain application form free of cost at NVC, Anamnagar, Kathmandu.

	2.
	Application should be submitted to :- Joint Secretary, National Vigilance Center, Technical Audit Division, Anamnagar Kathmandu

	3.
	The deadline for submission is :- 15 days from the date of publication of notice for short listing in the national newspaper.

	4.
	Any Technical Auditor may apply for short listing either individually or association with other consulting firm, but not the both.

	5.
	Eligibility Criteria

Valid Corporate Registration Certificate, Tax Clearance Certificate, VAT and PAN Registration.

	6.
	Criteria for short listing :
(A) Qualifications and Experiences

           Qualifications                                                                                                          30
           Experience                                                                                                               35
(B) Training                                                                                                                          35
   Total Points:                                                                                                                   100

   The minimum score required to pass                                                                           75


	7.
	Evidence to support the information provided need to be attached.

	8.
	Short listed consultant or individual shall be invited to submit technical and financial proposal of consultancy services for technical audit as and when required.



Section 3:-
 Proposal for Short Listing
3A.
 Basic Information
Provide copies of Valid Corporate Registration Certificate, Tax Clearance Certificate, VAT and PAN Registration.

3B.
Qualification
[ Summarize college / university and other specialized education of the technical auditor, giving names of school, dates attended, and degree obtained.]

3C.
Consultant's Relevant Experience

[Starting with present position, list in reverse order every employment hold. List all positions held by the technical auditor since graduation, giving dates, names of employing organization, titles of positions held, and location of assignments. For experience in last ten years, also give types of activities performed and client references, where appropriate.]
Provide Curriculum Vitae (CV) for Proposed Technical Auditor in the following order:

· Proposed Position:
· Name of Consultant:

· Name of Technical Auditor:

· Qualification:

· Nationality:

· Membership in Professional Societies:

· Work Experience [List out]
3D.
Trainings Achieved
[Give an outline of Technical Auditor's training giving title and duration (with dates) of the training, names and address of institution providing training.]
I, the undersigned, certify that to the best of my knowledge and belief, these data correctly describe me, my qualifications, and my experience.

[Signature of staff member and authorized representative of the consultant]

Date:

Full name of signatory:

Name of the Consultant:
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